
Nia Australia Website Profile Guide  

niaaustralia.com.au is a considerable investment for our association and is an important 

component of our marketing and online presence. It is key that we maintain the professionalism of 

the site, ensuring our look is of high quality and our class information is current and accurate!  

To set-up a profile on the Nia Australia website you need to be a Teacher Member. Once you have 

joined a User account + password will be created for you. You will receive an email from our 

Secretary advising your login password within a day of joining. Here’s how to get started.  

1. Go to niaaustralia.com.au, scroll down to footer and click Login.  

2. Your login name is your email address that you gave when joining. Your password is the 

password created by our Secretary and emailed to you. NOTE: you are able change your password 

if you choose.  

3. Once you are Logged in you will see a black band across the top. Put your curser over  

‘Nia Australia’ and click the ‘dashboard’ option.  

4. You will see a video on the dashboard which walks you through creating a profile, editing, and 

adding or changing your classes. see below Creating and Editing your Profile and Classes for 

written procedure.  

5. Once you create a new teacher profile it will go in as pending and will be approved by  

our website administrator. Please email:  

a. website@niaaustralia.com.au when you set up your teacher profile so we can go  

in and approve the pending request.  

b. *Edits will go live instantly so we ask that you make an effort to stay within the  

Website Profile Guidelines, see below.  

6. Please change your password for security –  

a. go to ‘profile’ on the menu under dashboard. Scroll down until you come to ‘account 

management’ and there you will see ‘new password’ and an option to ‘generate new 

password’.  

b. Enter your new password here (please choose a strong password to ensure the security 

of the website). Select the ‘enter’ key. You will be taken to the top of the page and it will say 



‘Profile updated’. Remember your password for future logging in.  

Creating and Editing your Profile and Classes (as instructed in 

the video) Profile  

1. Login and go to Dashboard 2. Click Teachers on the lefthand Menu 3. Select ‘Add New’ or ‘edit’ 

for existing profile 4. Under ‘Title’ enter your First and Last name 5. Under ‘Description’ tab enter 

your City, State and in text menu Align center 6. Under the ‘Biography’ tab enter your biography. 

Max 150 Words- use online word count  

if needed, copy and paste your text to count words  

Tip: if copying bio from Nianow.com or other location use ‘paste as text’  

in the text menu to utilise the correct styling.  

7. Under ‘Pricing and Details’ List with the following styling:  

Pricing: (your prices) no style needed  

Email: youremail@mail.com Bold text, highlight email & choose link in text menu,  

click add link.  

Mobile: 0000000000 Bold text  

(Pricing needs to be entered in both your Profile and you Classes)  

8. Select ‘Set Feature Image’ on right side of the page. ‘Upload files’, drag and drop 

600x600 pixel image. And select ‘Set Feature Image’, bottom right corner of page  

9. ‘Preview’ the profile, top right corner of the page  

10. ‘Submit for Review’ - Teacher Profile will be pending until approved by WebAdmin  

- if editing click ‘Update’ and will immediately update so please stay within Website 

Profile Guidelines.  

Classes  

1. From the dashboard choose ‘Classes’ on the Lefthand menu . 2. Click ‘Add New’ for new 

classes, or ‘edit’ to update info. 3. Under ‘Title’ enter the name of the venue 4. Under ‘Subtitle’ 

enter the address 5. Go to ‘General info’ tab and enter Description- please copy and paste from 

another class  

on the website, unless you have a unique class then you can describe here. 6. Go to 

‘Location’ tab and find the address so it can be displayed on the map. 7. Go to ‘Pricing and Notes’ 

tab and enter class prices and special instructions. (This needs  



to be done in both the class and your profile) 8. Go to ‘Schedules’ tab and select Day, 

Time, Class Type, and Teacher *(There is only  

one author for each venue, if there is another teacher at your venue then you will need to assist 

them in listing the class and choose their name under ‘Teacher’) 9. If you have more than 1 class 

at the venue then click ‘Add Schedule’ 10. To add another click ‘Add New’ at the top of the page. 

11. Click ‘preview’ or ‘preview changes’ on the top right corner of the page. 12. And Finally click 

‘Submit for Review’ or if editing, click ‘Update’.  

Website Profile Guidelines  

● Biography – Maximum 150 words. This is an opportunity to briefly and concisely describe 

yourself and what you offer through Nia. You may like to include your passions / philosophy / 

background / other modalities / expertise / belts you have completed / where you are based.  

● Photo - A high quality, high resolution headshot – this must be 600 pixels by 600 pixels in size. 

THIS MUST BE A .JPG FILE (not a Word or PDF document). To ensure we maintain a professional 

and consistent look we ask that all of our teachers use a high quality, in focus head shot (head and 

shoulders only), with eyes looking towards the camera. This CANNOT be cropped from another 

photo and must be light and clear (not in shadow). Please look at other teacher profiles for 

examples of the quality of photo that is required.  

● Class details – Location name, address, day, time, type of Nia class, pricing and any special 

details. There is a standard class description on the site (for Classic Nia, Gentle Nia and Nia 5 

Stages) – you may include any other information required, for example, details about the venue. If 

there is more than one teacher for a location, then the one who is ‘author’ will need to make 

updates for all classes at that location.  

● Pricing and details need to be entered in both the class info and also your profile.  

For help with creating your profile or class details: 

Email website@niaaustralia.com.au  

Nia Australia retains all editing and content rights for the site. The site is a significant 

investment for Nia Australia and so we ask that teachers keep their information reliable and 

up-to-date at all times.  


